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1. O0mue moJI0KeHMsI.

1.1. IlonoxeHne O IEPCOHANBHBIX JaHHBIX pabOTHUKOB ['ocymapcTBEHHOTro
010/1KETHOr0 IPO(ECCHOHATBHOIO 00pa30BaTEILHOIO YUPEXKIEHUSI ropoga MOCKBEI
«Ilepsb1it MockoBckuit O6paszoBatenbubiii Kommieke» (I'BIIOY «1-ii MOK) (manee -
[Tonoxenue) pa3zpaboTaHO B COOTBETCTBHHM C TpymoBbIM KojekcoM  Poccuiickoi
Oenepauun, PenepanpHbiM 3axkoHOM 0T 27.07.2006 N 152-®3 "O mnepcoHalbHBIX
nanubix", mnocraHoBieHueMm IlpaBurenbctBa P® ot 15.09.2008 Ne 687 «O6
yrBepxaeHun [lonoxenus 06 0COOEHHOCTSIX OOpabOTKH IMEePCOHANBHBIX IaHHBIX,
OCYyIIECTBIIIEMON 0€e3  HCIOJB30BaHMUS CpPEJICTB AaBTOMATHU3AlMM» W  HWHBIMU
HOPMATHUBHBIMM IIPABOBBIMH aKTaMH.

[Tonoxxenune cocrtaBieHo c yuyerom TpeboBannit MC ISO 9001:2008, cucremsl
MeHeKMeHTa kadecTBa Komriekca, [Tonutukoit u Llensimu B o6actu kadyecTsa.

1.2.  TIlonoxeHueM  ompeAessieTcss  HOPSNOK  TOJNYyYeHHs, CHCTEeMaTH3aliu,
UCIIOJIb30BAaHUs, XpPaHEHHs] M IIepelladyd CBEJCHUN, COCTaBISIOUIUX IIepCOHAIbHBIE
nanubie padboTHUKOB ['BITOY «1-it MOK» (manee — Komruiekc).

1.3. TlepconanbHble naHHble paboTHUKA - Jr00ass WHPOpPMAIUs, OTHOCSIIAICST K
KOHKPETHOMY paboTHUKY (CyOBEeKTYy NEepCOHAJBHBIX JaHHBIX) M HEOO0XOoauMas
Kommuiekcy B CBSI3U C TpyIOBBIMH OTHOIIEHHUSIMU. CBEIEHHSI O NMePCOHAIBHBIX JaHHBIX
pabOTHUKOB OTHOCATCSA K YHUCIYy KOH(DUICHIMAIBHBIX (COCTaBISIIOIIUX OXPaHIEMYIO
3aKoHOM TaiiHy Komruiekca).

1.4. Tlpu ompeneneHuu ob6beMa U copaep)kaHus, o0OpabaThIBaeMBIX IT€PCOHAIBHBIX
NaHHBIX paboTonarens JOHKeH pyKoBoacTBoBarhbes Koncturyrueit PD, TK PD u
UHBIMH (peliepabHBIMH 3aKOHAMHU.

2. IlosyyeHnne nepcoHaNbHbIX JaHHBIX.

2.1. UctoynukoM uH(popManuu 000 BCeX MEPCOHAIBHBIX JAHHBIX paOOTHHKA SIBJISIETCS
HeToCpeICTBeHHO paboTHUK. B mensx obecriedeHus mpaB u CBOOOJ ITEPCOHAIBHBIX
TaHHBIX pabOTHUKA 00s3aHBI COOJIIONATH CIIEIYIOIIHNE OOIIHe TPEOOBAHMS:

1) ob6paboTka NepCOHANBHBIX JaHHBIX pPabOTHUKA MOXET  OCYILECTBISATHCS
UCKJIIOYUTENIBHO B LESIX oOecrnedeHusl COOIOAEHUSI 3aKOHOB U WHBIX HOPMATHBHBIX
IPAaBOBbIX AaKTOB, COJEHCTBHS pabOTHHKAM B TPYAOYCTpOHCTBe, oOOydeHHUs WU
IPOABMXKEHUSI IO ciyxOe, oOecriedeHuss JHYHOW OE30MacCHOCTH PabOTHUKOB,
oOecrieueHus] JINYHOW 0O€30MacHOCTH pabOTHUKOB, KOHTPOJIS KayecTBa M KadyecTBa
BBITIOJIHSIEMOM paboThl U oOecrieueHns COXpPaHHOCTH UMYIIECTRa,



2) mpu ompeneneHud oObemMa U colepkaHus, 00pabaTbIBaeMbIX  IT€pPCOHAIBHBIX
JIAaHHBIX paboTHMKa paboTojaTenb JOJDKEH pyKoBoAcTBoBaThbes KoHCTHTYIHEN
Poccuiickoii ®enepanuu, HactossumM Kogekcom U nHBIMU (hefiepaibHBIMH 3aKOHAMM;
3) Bce mepcoHalbHBIE NaHHbIE PabOTHHKA CleQyeT IOoJydaTh y Hero camoro. Eciu
NEPCOHAJIBHBIE JAaHHBIE MOXHO IOJYYUTh TOJIBKO Yy TpeTbeld CTOPOHBI, TO PabOTHHUK
JOJDKEH OBITh yBeJOMJIEH 00 3TOM 3apaHee U OT Hero JO/DKHO OBITh ITOJIYYEHO
nuckMeHHoe coryiacue. PabGoronmarens 00s3aH cooOIMUTH PaOOTHUKY O HEJSX,
IperoiaraéMbIX HICTOYHUKAX U CII0CO0ax MOJIydYeHHS TePCOHATBHBIX JAaHHBIX, a TAKKE
0 XapakTepe MOJJIeKAIINX MOJyYeHUIO [TIePCOHAIBHBIX TaHHBIX U MTOCIEICTBHAX OTKAa3a
paboTHHKA 1aTh MUCbMEHHOE COIJIaCKe Ha UX MOJIyYeHHE.

2.2. Ilpm mnoctyruieHnu Ha pabOTy IPETEHICHT 3aloJHIET aHKEeTy, B KOTOPOM
yKa3bIBaeT ClieIyIolne CBeAeHus o cede:

-®.N.0.;

- TIOJT;

- 1aTy POXKJIECHUS;

- CEMEMHOE MOJIOXKEHHUE;

- HAJIM4YUe JIeTeH, UX aThl POXKACHHUS;

- BOMHCKYIO 0053aHHOCTH;

- MECTO JKUTEJIbCTBA U KOHTAKTHBIN TeIe(oH,

- o0pa3zoBaHue, CIIELUATBHOCTD;

- cTax paboTHI MO CTeIUaTbHOCTH;

- mpeapinyee(ue) mecro(a) paboThl;

- (paxT MPOXOKACHUSI KypCOB IOBBIIICHHS KBAJTU(DUKAIIHH;

- HAJIMYHUE IpaMoT, OJ1aroJapHoCTeu.

2.3. Paboronarens He BlipaBe TpeOOBATh OT MPETEHIEHTA MPeJICTaBICHHS HH(OPMAIHH
O TOJIUTHYECKUX M PEJIUTHO3HBIX YOeXJeHUsIX M YacTHOW Ku3HHM. B ciydasx,
HEIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLIEHUM, B COOTBETCTBUH CO
cratbed 24 Konctutyuun Poccuiickoii @enepannu paboToaTesib BIpaBe MOJIy4YaTh
oOpabaTeIBaTh JaHHBIE O YAaCTHOW MXU3HU PaOOTHHKA TOJBKO C €ro IIMCHMEHHOIO
corJiacusl.

2.4. Ilpum 3axkiI04eHUM TPyAOBOIO [JOroBopa JIMLO, IOCTymnaroliee Ha pabory,
NpEeAbIBISAET JOKYMEHTHI B COOTBETCTBUM cO cT. 65 TK PD.

2.5. Paboromarens uMeeT IpaBO  IMPOBEPSITh  JOCTOBEPHOCTH  CBEJEHUIA,
npeJcTaBiIsieMbIXx paboTHUKOM. [lo Mepe HeobxomumocTH paboTomartens UCTpeOyeT y
paboTHMKA  JONOJHUTENIbHbIE  CBEJEHUS W  JOKYMEHTBI, MOJATBEPIKIAIOLIHE
JIOCTOBEPHOCTb 3TUX CBEJICHUHU.

2.6. Ilpu odopmieHurn pabOTHHKA COTPYJAHHUKH OTIeNia KaJpOB  3aIlOJIHSIOT
yaupuuuposannyo ¢opmy N T-2 "JIluunast kaprouka paboTHHKA" W (OPMHPYIOT



JIMYHOE JIeJI0, KOTOPOe XpaHUTCs B oTnerne KajapoB. OTBeYaeT 3a BeJ[EHUE JTUIHBIX €I
HaYyaJIbHUK OT/IeJ1a KaJIpOB.

2.7. JluuHoe 1esio pabOTHUKA COCTOUT U3 CIEIYIONINX JTOKYMEHTOB:

- TPYZIOBOW JIOrOBOP;

- mnuHas kaprouyka popmer N T-2;

- KOIHUS TPYIOBOM KHIKKH (€CJTH 3TO COBMECTHTEIID );

- XapaKTEePUCTUKH, peKOMEHJaTeIbHbIe TUChMa,

- macropt (korus),

- TOKyMeHT 00 oOpa3oBaHHU (KOIHS);

- BOCHHBIN OuseT (Kormusi);

- CBUJIETEIILCTBO O peructpanuu B HasiorosoM oprane (MHH) (korus);

- IEHCUOHHOE CBUJIETEJILCTBO (KOTIH);

- CBUJIETEJILCTBO O 3aKJIIOUCHHU Opaka (Korus);

- CBUICTEJILCTBO O POXKJICHUU JieTel (KOTHs);

- KONMsl JOKyMEHTa O IpaBe Ha JbroThl (yIOCTOBEpeHHE I0YEeTHOI0 JOHOpa,
MEIUIMHCKOE 3aKJIFOUCHHE O IPU3HAHUHY JIUIA UHBAJIAIOM, JIp.);

- pe3yJbTaTbl MEIUIMHCKOro oOciemoBaHUs (B  Clydasx, YCTAHOBJIEHHBIX
3aKOHOJATEIILCTBOM);

- JIOKyMEHTBI, CBsI3aHHBbIE C TpPYJIOBOH JESTEIBHOCTHIO (3asBICHUS] pPabOTHHKA,
aTTECTal[MOHHbIE JIMCTHI, JTOKYMEHTBI, CBS3aHHBIC C IE€PEBOJIOM, JIOIIOJIHUTEIbHBIE
COTJIAIICHHS K TPYIOBOMY JOTOBOPY, KOIIHH IPUKA30B, . ).

2.8. JlokyMeHThI, MOCTyMalolllie B JIMYHOE JeJI0, XPaHSITCS B XPOHOJOTHYECKOM
HOpsIIKE.

3. XpaHeHHe NepPCOHATbHBIX JaAHHBIX.

3.1. Jluunble nena XpaHsTcsl B OyMaXHOM BHJIE B IalKax C OMUCHIO JIOKYMEHTOB,
[IPOHYMEPOBAaHHBIE IO CTpaHuLaM. JIM4HbBIE geya HaxXOHATCs B OTAeJie KaJpoB B
crienuaabHO OTBECHHOM mkady, 00eceYnBaOIIEM 3alUTy OT
HECaHKLMOHUPOBAHHOIO JOCTYIA, U PacIojaraloTcs B ajqhaBUTHOM MOPSIIKE.

3.2. JInusble fena perucTpUpyroTcs B XKypHalle ydeTa JUYHBIX Jesl, KOTOPBIH BeJeTcCsI
B DJICKTPOHHOM BHJIe U Ha OyMaXXHOM HOCHTEJIE.

3.3. Tlocne yBonbHeHHsI paOOTHMKA B JIMYHOE JEJIO BHOCSTCS COOTBETCTBYIOIIHE
JOKyMEHTHI (3asiBlieHue paboTHUKA, IPUKa3 O PaCTOPXKEHUU TPYJOBOIO OTOBOpa, Jp.),
COCTaBJIAETCS OKOHYATENIbHAs OIMCh U JIMYHOE JeNo nepenaercs B apxuB Komruiekca Ha
XpaHeHHe.

3.4. B otnene kxaapo KoMiuiekca Kpome JIMUYHBIX J€J1 CO3JAIOTCS M XPaHATCA
CIHElyIOIIMe TOKYMEHTBI, CoiepKallye IepcoHaIbHbIe JaHHbIe PAOOTHUKOB:



- TPY/IOBBIE€ KHUXKU;

- MMOJUTMHHUKH U KOTIMU MPHUKA30B (paclopspKeHHi ) 1o Kajpam,

- IIPUAKAa3bI 110 JINYHOMY COCTaBY;

- MaTepUalibl aTTECTAlMI U MOBBIILIECHUS KBATU(UKAIIUH paOOTHUKOB;

- MaTepHayibl BHYTPEHHUX pacciieloBaHui (aKThl, TOKJIaIHbIe, IPOTOKOJIBI H JIP.);

- KOTIMM OTYETOB, HAMPABISIEMBIX B TOCYIapPCTBEHHbIE OPraHbl CTATUCTHUKH, HAJIOTOBBIE
WHCIIEKI[MH, BBIIIECTOSIINE OPraHbl YIIPABJICHUS U JPYTUe YUPEKISHUS

- Ipyrue.

3.5. JlupexkTtop, HaYaJIbHUK OTJAENa KaJpoB, OCYIIECTBISIOT OOIIMI KOHTPOJb
coOoieHusT pabOTHUKaMU Mep IO 3all[UTe IMepPCOHAJBHBIX JTaHHBIX, OOECIeUYnBaeT
03HAKOMJIEHHE COTPYIHHMKOB IIOJ{ POCIIUCH C JIOKAJbHBIMH HOPMATHBHBIMHU aKTaMH, B
ToM umcie c HactosumMm IlonoxxeHuem, a Takke ucTpeOOBaHHE C PaOOTHHUKOB
00s13aTEILCTB O Hepa3JIallleHUH NTePCOHAIBHbIX TaHHBIX.

4. JlocTyn K NEepCOHANbHbIM JAHHbBIM.

4.1. JlocTym K epCOHAIBHBIM JJaHHBIM PAOOTHUKOB UMEFOT:

- TUPEKTOP;

- 3aMECTHUTENH JUPEKTOPA;

- Ha4aJIbHUK OTJIeJIa KaJIpOB;

- TJIaBHBIN OyXranrep;

- FOPUCKOHCYJIBT;

- PYKOBOJUTENH CTPYKTYPHBIX IOJpa3fieeHuil (TOJIbKO K JaHHBIM PaOOTHUKOB CBOETO
oJIpa3/iesieHus);

- CIICI[HAJIMCTHI OTIeIa KaJIpOB U OYXTaJITEPUH - K TeM JaHHBIM, KOTOPhIE HEOOXOIMMBI
MM JTSI BEITIOJTHEHUSI KOHKPETHBIX (DYHKIIUH.

4.2. JloCcTyn CHEIHAJUCTOB JAPYTUX OTHAEIOB K IEPCOHANBHBIM  JIAHHBIM
OCYIIECTBIISIETCS. HA OCHOBaHHUY ITUCHbMEHHOT'O pa3pellieHus TUPEeKTopa.

5. O6paboTka nepcoHANBHBIX JAHHBIX PA0OTHUKOB.

5.1. PaboromaTenib He UMeET MpaBa MoJjy4daTh U 00padaThIBATh MMEPCOHAIILHBIE JaHHBIE
paboOTHHKA O €ro pacoBOM, HALIMOHAJIBHON NPUHAIEKHOCTH, MOJUTUIECKUX B3TJIsAaax,
PEUTHO3HBIX U (GUITOCOPCKUX YyOCIKIEHHUSIX, COCTOSHUU 310POBbSl, HHTUMHOM KH3HH
(u. 1 cr. 10 ®enepanbHoro 3axonHa ot 27.07.2006 N 152-®3 «O mnepcoHaIbHBIX
JTaHHBIX»). B cilydasx, HENOCpPeACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIEHUU, B coorBeTcTBUU cO cT. 24 Koucrutyuun PO paboromarens Brpase



nojiydatb M oOpabaThiBaTh JAHHBIE O YACTHOW JKHU3HH PAOOTHHMKA TOJBKO C €ro
corJyacusl.

5.2. ObpaboTKa nepcoHaIbHBIX JaHHBIX paOOTHUKOB paboTomaresieM BO3MOXHA Oe3 uxX
corJyiacusi B Cilyvasix, Korja:

- TIEPCOHAJIbHBIE JAaHHBIE SBJISIFOTCS OOIIEIOCTYITHBIMU;

- MepCOHAJIbHbIE JaHHBIE OTHOCSITCS K COCTOSIHHIO 370POBBSI pabOTHHKA, MX 00paboTka
HEeoOXoAMMa JUIsl 3alllMThl €ro J>KU3HH, 3JI0POBbS WM HHBIX >KU3HEHHO Ba)KHBIX
UHTEPECOB JPYTUX JIUI] U TIOJIydeHUE COTJIaCHs paOOTHHUKA HEBO3MOXKHO;

- o0paboTka TepCOHANBPHBIX JAHHBIX HEOOXOoJAMMa [IJIsl YCTAHOBJIEHHS  HIIM
OCYIIECTBJICHHS TpaB UX CyOBeKTa WU TPETHHX JIUILL JIUOO B CBSI3U C OCYIIECTBIIEHUEM
IpaBOCY Iusl;

- 00paboTka NEpPCOHANBHBIX JIAHHBIX OCYIIECTBISIETCS B COOTBETCTBHH C
3aKoHOJaTenbcTBOM P® 00 o06opoHe, 0 ©6€30MacHOCTH, O MPOTHBOACHCTBHH
TEPPOPU3MY, O TPAHCIOPTHONH OE30IacHOCTH, O MPOTUBOACHCTBUU KOPPYIIUH, 00
OTIEPaTUBHO-PO3BICKHON  JEATENIbBHOCTH, 00 HCIOJIHUTEIIBHOM IPOU3BOACTBE, C
YT'OJIOBHO-UCITOJTHUTENbHBIM 3aKOHOJATEILCTBOM PD;

- o0paboTka TMEepCOHANBHBIX JAHHBIX OCYIIECTBISIETCSI B  COOTBETCTBUU C
3aKOHOJIATeJIBCTBOM 00 00s3aTeNbHBIX BHUJAX CTPaXxOBaHUS, CO CTPaXOBBIM
3aKOHO/IaTeJIHCTBOM;

- 10 TpeOOBaHMIO IIOJIHOMOYHBIX TIOCYIapCTBEHHBIX OpPraHOB - B ClydYasX,
IIPEyCMOTPEHHBIX (peiepaabHBIM 3aKOHOM.

5.3. O6paboTka mepcoOHANIbHBIX AHHBIX MOXET OCYIIECTBISTHCS HMCKIIOYUTENIBHO B
Hensx obecreyueHus: COOMI0eHUs] 3aKOHOB WJIM MHBIX IPABOBBIX aKTOB, COJEHCTBUSI
paboTHUKaM B TpPYyAOYCTpOMCTBe, 00ydeHHH U MPO(HEeCCUOHAILHOM ITPOJBH)KEHUH,
obecrieyeHus: JUYHOM 0€30MaCHOCTU PAOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAyecTBa
BBITIOJTHSIEMOM paboThI U 0OecTIeYeHUsI COXPAaHHOCTH UMYIIIECTBa.

5.4. Ilpu npuHATUN peleHuH, 3aTparuBaoLIX HHTEPEeChl paOOTHHKA, pabOoTOAaTE b HE
UMEeT IIpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAaHHBIX, IOJYYEHHBIX O HEM
UCKIIIOUUTEIBHO B pe3yJibTaTe UX aBTOMATH3UPOBAHHOW 00pabOTKH WIIH 3JIEKTPOHHOTO
TTOJTYYSHHUS.

5.5. 3ammra TEepCOHAJbHBIX JAHHBIX pa0OTHHKAa OT HEMpPaBOMEPHOIO  HX
UCIIOJIb30BaHUs, YTpaThl, oOecrieyuBaeTcsi paboromareieM 3a CYET €ro CpejicTB B
MOPSI/IKE, YCTAaHOBJICHHBIM (De/iepalIbHBIM 3aKOHOM.

5.6. PaboTHMKM JODKHBI OBITH O3HAKOMJIEHBI IIOJI PACIHCKY C JOKYMEHTaMH
Komruiekca, ycTaHaBIMBAIOIIMMU MOPSIOK OOpabOTKH TEPCOHAJIBHBIX JaHHBIX, a
TakXxe 00 UX ImpaBax U 00513aHHOCTSIX B 3TOM 00JIaCcTH.

5.7. Bo Bcex ciiydasix oTka3 pabOTHHKA OT CBOHMX IpaB Ha COXpaHEHHUE U 3allUTy TalHbI
HeJIeHCTBUTEJIEH.



5.8. Jluia, umMeronue JOCTyI K MePCOHABHBIM JaHHBIM, MOANUCHIBatOT O053aTeNIbCTBO
0 HepasIJiallleHUH MMepCOHANbHBIX JaHHbIX 110 Gopme [Ipunoxenus N 1 K HacTosIiemMy
ITonoxxenuto.

6. IlpaBa u 00s13aHHOCTH PA0OTHHKA B 00JIACTH 3aIIUTHI €r0 NEePCOHATbHBIX
JAAHHBIX.

6.1. PaboTHUK 00s3yeTcsi IpeACTaBIsTh MEePCOHAIbHBIE JIaHHbIE, COOTBETCTBYIOIIHE
JEUCTBUTEIIBHOCTH.

6.2. PaboTHUK HMeeT ImpaBo Ha:

- MIOJTHYIO0 UH(OPMAIUIO O CBOUX NEPCOHAIBHBIX JAHHBIX U 00paboTKe dTUX JaHHBIX;

- CBOOOJHBIN JOCTYIT K CBOUM IEPCOHAIBHBIM JJaHHBIM, BKJIIOUas IPaBO Ha IOJIy4YeHUE
Konmuid JiroOOW 3amucy, cojiepKallled Takue JaHHble, 32 HCKIIOYEHHEM CIIy4aes,
MpeyCMOTPEHHBIX 3aKOHOJATEILCTBOM PD;

- OTIpe/ieJICeHUuEe CBOMX IMPEICTaBUTEINIEH ISl 3alUTHI CBOMX MEPCOHANIbHBIX JAHHBIX;

- JOCTYI K OTHOCSIIIUMCSI K HEMY MEIULMHCKUM JAaHHBIM C IIOMOIIBI0 MEIULIMHCKOTO
CIeI[HaJIICTa 10 UX BEIOOPY;

- TpeboBaHHe OO0 WCKIIOYEHUUW WM HUCIPABICHUH HEBEPHBIX WM HEIMOJHBIX
MEePCOHATBHBIX JAHHBIX, a TAKKe JaHHBIX, 00pabOTaHHBIX C HapyILIeHUEM TpeOOBaHUMI
3aKoHOAaTeNbcTBa. Ilpu oTkaze paboTonmaresiss HCKIIOYUTH WA  HCIPABUTH
NepcoHaNbHbIE JaHHblE PAOOTHUKA OH HMMEET IpPaBO 3asBUTh B MUCBMEHHOH Qopme
paboTolaTeql0 O CBOEM HECOIIACMM C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOTO
Hecoryacus. [lepcoHanbHble JaHHBIE OLIEHOYHOIO XapakTepa pabOTHUK HMMeEeT IPaBO
JIOTIOJIHUTH 3asIBJIGHUEM, BHIPXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

- TpeboBaHue 00 WU3BEIIEHUH paboTojareneM BceX JHl, KOTOPhIM paHee ObuIH
COOOIIICHb HEBEPHBIE WJIM HETOJIHBIE TepCOHalbHBIE JaHHbIE paOOTHHUKA, 000 Bcex
IPOU3BEJIEHHBIX B HUX UCKIIIOUEHUAX, UCIIPABICHUAX WU JOIOJHEHUSX;

- o0OxajoBaHWEe B CyJa JIIOOBIX HEMPaBOMEPHBIX JEHCTBUA WM Oe3IeCTBHUSA
paboromarens npu 06paboTKe U 3allUTe ero NePCOHAIbHBIX TaHHBIX.

7. llepenaya nepcoHaIbLHbIX JAHHBbIX.

7.1. PaboTonarens He BIpaBe COOOILIATH MMEpPCOHAIBHBIC JaHHBIE PaOOTHUKA TPETheit
CTOpOHE 0e3 MUCEMEHHOTO Ccoryiacusi pabOTHUKA, 32 UCKIIIOYEHHEM CllydaeB, KOTraa TO
HEOOXOJUMO B LENSAX MNPEAYNpPeXIeHUsS YrpO3bl KU3HU U 3J0POBBIO PaOOTHHKA, a
TaK)Ke B CIydasX, YCTaHOBJEHHBIX ¢enepanbHbiM 3akoHoM (IIpmtoxenue N 2 K
[TonosxeHwuro).



7.2. Uudpopmanusi, oTHOCSIIASACS K MEPCOHAIBHBIM JaHHBIM pabOTHHKA, MOXET OBLITH
OpeAoCTaBIeHa  IOCYJapCTBEHHBIM  OpraHaM B TOpsiIKe,  YCTaHOBJIEHHOM
3aKOHO/1aTEJIbCTBOM.

7.3. B ciyyae ecnu nuno, obpaTuBIiieecs ¢ 3alpocoM, He YIIOJHOMOYEHO Ha MTOIyYeHHe
IIEPCOHAJIBHBIX JIaHHBIX JINOO OTCYTCTBYeT IHCBMEHHOE corjlache pabOTHHKA,
paboTozaTens 00s3aH OTKa3aTh B IMPEJOCTaBIEHUM IEPCOHANBHBIX IaHHBIX. Jluiry,
oOpaTuBIIEMYyCSI C 3allpocoM, BBIJIaeTCsl MHCHbMEHHOE YyBeaoMjeHHe o0 OTKa3e B
NPEOCTABIIEHUU TaKUX JTaHHBIX.

7.4. PaboTtonatens JNOJDKEH NpenylpeAuTh JIHI, MOIYYHBIINX NEPCOHABHBIE JTaHHbIE
paboTHUKA, O TOM, YTO 3TH HaHHBIE MOTYT OBITh HCIIOJIb30BAHBI JIMIIL B LENSX, IS
KOTOPBIX OHU COOOILEHBI, U TPeOOBAaTh OT JTHUX JIHI[ MOATBEPKIEHHUS TOTO, YTO ITO
npaBmwiIo coburoieHo. Jlnia, moyquBIre nepcoHalbHbIe JaHHbIe paOOTHHKA, 00s3aHbI
COONIONATh PEeXHUM CeKpeTHOCTH (koH(uaeHuuanbHOCTH). JlanHoe IlonmokeHue He
pacnpocTpaHsieTcss Ha OOMEH MepCOHAJIbHBIMU JaHHBIMH PAOOTHHUKOB B IOPSJIKE,
YCTaHOBJIEHHOM (peliepaibHBIMH 3aKOHAMH.

7.5. llepemaya mepcoHaJbHBIX JaHHBIX paboTHUKOB B Tpeaenax Kowmiiekca
OCYILIECTBJISIETCSI B COOTBETCTBUM ¢ HacTosiuM [lonoxxenuem.

7.6. Ilpu nepenaue paboTojaTesieM IMePCOHANBHBIX TaHHBIX PAOOTHHKA €ro 3aKOHHBIM,
II0JIJHOMOYHBIM IIPEACTAaBUTEIISIM B IOPsAKE, ycTaHOBIEHHOM TpynoBeiM Konekcom PO,
5Ta UH(pOpPMALUS OrPaHUYUBAETCSI TOJBKO TEMH IEPCOHAIBHBIME JIaHHBIMU, KOTOPHIE
HE0OXOIUMBI JJIsl BEITIOJHEHHS YKa3aHHBIMU MIPEJCTABUTENISIMHA UX (YHKITHH.

8. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJIHPYIOIIHX 00padoTKy
NEepPCOHAJBHBIX TaHHbIX.

8.1. Pasrnamenue nepcoHajbHBIX NaHHBIX paboTHHKa Komruiekca, To ecTh mepenada
IIOCTOPOHHUM JIMI[aM, HE MMEIOIIUM K HUM JIOCTYIIa; MyOJIMYHOE PAacKpBITHE; yTpata
JIOKYMEHTOB ¥ HHBIX HOCHUTENEH, CONEp)KalllUX IMepCOHAJIbHbIE JaHHbIE PaOOTHHUKA;
MHbIe HApyLIEHUs 00s3aHHOCTEH 10 UX 3allluTe, 00pabOTKe U XpaHEHHIO, YCTAHOBJIEHBI
HactoamuM [losmoxeHuneMm, a Tak)Xe HHBIMHU JIOKAIBHBIMH HOPMATHBHBIMU aKTaMU
Komiuiekca, 1ULOM, OTBETCTBEHHBIM 3a IIOJy4eHHe, o00paboTKky U  3aluTy
NIEPCOHAJIBHBIX JIAaHHBIX PAaOOTHMKA, - BIIEYET MPEIyCMOTPEHHYIO 3aKOHOATEIbCTBOM
P® oTBETCTBEHHOCTD.



[Tpunoxenne N 1 k Ilonoxenuto o nepcoHanbHbiX AaHHBIX paboTHUKOB ['BIIOY «1-i
MOK»

O06s13aTe/ILCTBO 0 Hepa3IJalleHHU NMePCOHANbHBIX JaHHbIX padoTHukoB I'BIIOY
«1-it MOK»

A,
¢ IlonmoxxenueM o TepcoOHANBbHBIX JaHHBIX padboTHUKOB ['BIIOY «l1-ii MOK»

o3HakomiieH(a). OOs3yloch He pasrjlaliaTh I[epCOHAIbHBIE JaHHbIE pPaOOTHHKOB,
CTaBIIIHE MHE HM3BECTHBIMU B CBSI3M C HUCIIOJHEHHEM JOJDKHOCTHBIX OOS3aHHOCTEM.
O06 OTBETCTBEHHOCTH 3a pa3IiallleHhe MEepPCOHAIBHBIX CBEICHUH paOOTHUKOB

peaynpexaeH(a).




IIpunoxxenne N 2 k ITonoxeHHIo 0 nepcoOHaNbHBIX AaHHBIX paboTHUKOB I'BITOY «1-i
MOK»

COI'’TIACHE
HA OBPABOTKY INEPCOHAJIBHBIX JAHHBIX COTPYJHUKA

A,

(®.1.0.)

IIpoxuBarommuii(1as) mo aapecy:

[Tacopt Ne cepust , BBIIAHHBIN (KeM U

Korza)

HaCTOSIIUM JIal0 CBOE coryiacue Ha o0paboTky B ['ocymapcTBEeHHOM OIOKETHOM
npodecCHOHAIbBHOM 00pa3oBaTelbHOM  yupexaeHun ropojga Mocksbl «IlepBblii
Mockosckuii O6pazoBarenbhbiit Kommieke» (I'BIIOY «1-it MOKy), ropumuueckuii
aapec — 127282, r. Mocksa, yi. Tuxomuposa, 1.10, k. | MOMX IEpCOHAIBHBIX JAHHBIX,
K KOTOPBIM OTHOCSITCS:

MaCTIOPTHBIC IAHHBIE;

naHHble  cTpaxoBoro  CBHUIETENbCTBA  IOCYAapCTBEHHOTO  IIEHCHOHHOI'O
CTpaxoBaHUS;

JaHHbIE IOKYMEHTa BOMHCKOTO y4deTtal;

JIOKYMEHTBI 00 00pa3zoBaHUM, IPOPECCHOHANBLHOU MEPENOATrOTOBKE, MOBLIIIEHUH
KBalU(UKAUK, CTaXUPOBKH, MPUCBOGHUM YYCHOH CTENCHM, YYEHOro 3BaHMs (eciu
TaKOBBIE UMEIOTCS);

aHKETHBIE JJaHHBIE, [IPEeIOCTaBIEHHbIE MHOIO MIPH IOCTYIUIEHUU HA paboTy Wi B
nporecce paboThl (B TOM YHCIE - aBTOOHOrpadusi, CBEJEHHSI O CEMEHHOM I10JI0KEHUH
paboTHUKa, IepeMeHe (paMITUY, HAUTUYUH IeTel U MK/IUBEHIIER);

1 TonbKo AN BOEHHOO06A3aHHbIX U KL, NOANEXKALUMX NMPU3bIBY HA BOEHHYHO CNYXKOY.



J@HHBIE HMHBIX JIOKYMEHTOB, KOTOpBIE C YYeToM cHeud(puKd paboTel U B
COOTBETCTBMM C 3aKoHomarenbcTBoM Poccuiickoit ®Denepariuu  TOKHBEI  OBITH
IpEeIbsIBICHBl MHOKIO IIPH 3aKJIOYEHUU TPYJOBOrO JOTOBOpA WIIM B IEPHOJ €ro
JIeUCTBUSA 2;

JlaHHBIE TPYOBOI'O JIOrOBOPA U COIJIAIIEHUH K HEMY;

JAHHBIE KaJIpOBBIX IIPUKA30B O MOEM IIpHeMe, IIepeBojiaX, YBOJbHEHHH;

JTaHHbIE JIUYHOU KapToukH 1o ¢popmam T-2 u T-1;

JaHHbIE JOKYMEHTOB O IIPOXOXJAEHUU MHOM arTecTaldu, cobecemnoBaHus,
NOBBILIEHUS] KBAIM(DUKALINH, Pe3yJIbTATOB OLEHKH U 00yUYEeHHsI;

¢doTorpadus;

WHbIE cBefleHMs 000 MHe, Koropble Heooxomumo I['BIIOY  «Ilepsomy
MockoBckomy O6pazoBarenbHoMy Komruiekcy» IUisi KOPPEKTHOTO JOKYMEHTaJILHOTO
o¢opMIIeHUs IPABOOTHOIICHHH MEX Ty MHOIO B KoMItiekcom.

41 naro coryiacue Ha UCIIOJIB30BAHUE MOUX IMEPCOHAIBHBIX JAHHBIX B IEJIAX:

KOPPEKTHOIO JIOKYMEHTAJIBHOTO O(GOPMIIEHUS TPYAOBBIX IPABOOTHOLIECHUI
Mex 1y MHOO U I'BIIOY «1-ii MOKy;

obecrieyeHus BBINOJIHEHUs MHOIO JIOJDKHOCTHBIX 00S3aHHOCTEH (TpyH0BOM
GbyHKIIN);

IpeloCTaBleHUss HH(GOPMAllMM B TOCyJapCcTBEHHbIE oOpraHbl Poccuiickoil
Qenepanyu B OPSAIKE, IPETYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOIATEIHLCTBOM;

NPENOCTaBlIeHUss HMHQOPMAlMK B MEIUIMHCKUE YUYPENKAEHHUS, CTPaxOBbIe
KOMITaHUY;

obecrieueHus MpeJOCTaBICHUsI MHE COI[HAIIBHOTO IIAKETA.

Hacrosiee cormacue npenocTaBisieTcsl Ha OCYIIECTBIEHHE JIFOOBIX JEUCTBUN B
OTHOILIEHUH MOHUX IIE€pCOHAIBHBIX JAHHBIX, KOTOPbIE HEOOXOJMMBI HIIM JKEJIaeMBbl IS
JOCTH)KEHMS yKa3aHHBIX BbIlIE IeJed, BKirodas (0e3 orpanudenus) coOop,
CHCTEMAaTU3alMIO, HAKOIUIEHHE, XpaHEeHHWe, yTouHeHue (OOHOBJICHHE, H3MEHEHHE),
UCIIOJI30BaHUE, PACIpOCTpaHEeHHE (B TOM 4YHCIe Iiepefady TPETbUM JIMLIAM —
HenapramenTy obpa3zoBaHusi ropojga MOCKBBI, MEJUIUHCKUM YYPEKIECHUAM U T.I.),
obe3nuurBaHue, OJIOKHPOBaHHE, TPAHCTPAHIYHYIO Tepeady MepCOHaIbHBIX JaHHBIX, a
TaK)K€ OCYILECTBICHHE JIIOOBIX MHBIX JEHCTBUH C MOMMHM IEPCOHATIBHBIMH JAHHBIMHU,
IPEyCMOTPEHHBIX JeHCTBYIOIMM 3aKOHOIaTeNbCTBOM Poccuiickoit Meneparuu.

I'bIIOY «l-ii MOK» rapantupyer, 4To 00paboTKa MOMX JMYHBIX JAHHBIX
OCYILIECTBJISIETCS. B COOTBETCTBHM C JIEMCTBYIOIIMM 3aKOHOJATENLCTBOM PdD u
«ITonmoxenunem o 3amuTe NepcoHaNbHBIX NaHHBIX paboTHHKOB I'BITOY «1-it MOK», ¢
KOTOPBIM sI 0O3HaKOMJIeH (a) ripu TpynoyctpoiictBe B ' BITOY «1-it MOK».

2 Hanpumep, MeanUMHCKUE 3aKNI04eHNUA, NPU NPOXOXKAEHUU 06A3aTe/IbHbIX NPeABaPUTE/bHLIX U NEPUOANYECKUX
MeAMLMHCKUX OCMOTPOB W T.4,.



Hannoe Corylacue [elcTByeT € MOMEHTa 3akK/oueHus: MHOro TpymoBoro
norogopa ¢ I'BIIOY «l-f MOK» U 10 WHCTedYeHHS] CpPOKOB, YCTaHOBJIEHHBIX
JIEUCTBYIOLIUM 3aKOHOAaTeNIbcTBOM Poccuiickon Denepanuu.

41 monrBepxkpaaro, uyto, maBasi Takoe Coriacue, s ACHCTBYIO CBOCH BoJied U B
CBOUX MHTEpecax.

Jara: IMoxmnuce / /




